
Client Introduction Sheet

Thank you for your consideration of OneWorks Business Solutions.  The following sheet is intended to help us become more familiar with your company, how your work, and what sets you apart from your competition.  Please answer each question to best of your ability.  If something doesn’t apply, simply ignore it. If[image: image1.png]o Oneworks



 you have any other questions, please email us a contactus@oneworksinc.com.  Please allow up to 3 business days for a response.  

Email completed sheet to us (contactus@oneworksinc.com) and we will 

Contact Information
Organization name:


Organization

Location:


Location

Contact name:


First and last name

Contact title:


Title

Contact phone number:


Number

Contact email:


Email

How Did you Here about us?


[   ]  Email


[   ]  Online Advertisement  (site:  ___________ ) 


[   ]  Website (site: __________ )

 
[   ]  Referral (who: _________ )


[   ]  Search Engine


[   ]  Other:  __________

What does your organization do?


Answer

Check the box(es) that best describes your organization:

· [     ]   Fortune 500 corporation
· [     ]   Nonprofit organization
· [     ]   Educational institution
· [     ]   Startup
· [     ]   Small business (less than 50 employees)
· [     ]   Just an individual with a site/idea
Does your company have a website? If so, what is the URL?


Answer

About your project / service request

What type of service are you looking for?


[   ]  Virtual IT Support


[   ]  Networking/Hardware Support 


[   ]  Custom Programming (iSeries, intranet, RPG, etc.)

 
[   ]  Enterprise Resource Planning (ERP) Support


[   ]  Website (Development, redesign, optimization)


[   ]  Time clock solution (biometric, HID, etc.)


[   ]  Other: ____________

Please describe the general specifications of your project?


Answer
Are their any special considerations we should know about? (Computing environment, etc.)


Answer

Websites

** Please fill this section out only if you are inquiring about a website or a website redesign **

Does your organization currently have a website? If so, where is it located.


Website URL

What is the main focus of your website? If you have a current website, do you feel that you site accomplishes your online goals? Why or why not?

Answer

In a few sentences, please describe your brand, what makes your brand special, and what feelings you want your brand to evoke online. 


Answer

Do you currently have an established brand or visual identity, or do your want our help creating it?


Answer

Are their any particular feature you wish to offer through your website?


Answer

Are you familiar with the concept of web standards?


Answer

If service/project is website related, Have you already created the site copy?

· [     ]   All of it

· [     ]   Some of it

· [     ]   None of it

· If you answered ‘Some of it’ or ‘None of it’, do you have a plan for tackling this effort? Do you need help establishing styles, devising a content strategy, or actually writing copy?
· Answer here.

Constraints

Is your project subject to time constraints? If so please describe those constraints below.


Answer

What type of budget do you have for this project?  (Realistic estimates will help up accurately assess the scope of services we are able to offer)


Answer
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